AOMuHUCTpayus ropoaa fly6xuei MockoBsckoii obnacrtu
Ynpaenehue HapogHoro o6pa3oBanus

MyHuumnansHoe OromxkeTHoe obLeobpaszosarensHoe yqypexaeHuve
«n YMaHUTapHo-acTeTnYeckas rumHasus Ne11
r. Ay6Hbl Mockosckoii obnacTtuy

(TMMHA3MSI Ne11)

NMPUKA3
06.09.2016 Ne 2838

06 yrBepierim HOPMAaTHBHbIX
AOKYMCHIOB O MOpSIKE M YCIOBHAX
KOMaHIMPOBAHKA H pasbe3lioB 1o
CILyke0HOMH HeobXomMOoCTH

Ha ocroBanuu lipukazsa MY «IlenTpanuszopanuag Oyxranrrepus YApexIeHUH 00pasoBaHus roposa
Hy6uer MockoBckoit 06mactin or 22.08.2016 Ne 19. .-

IIPUK A3FBIBA I0:

. VrBepmute IMonosxenue O IOPAOKE M YCIOBHAX KOMaHIHPOBaHHUs, BO3MELICHHS pacxozos,
CBAAHHEIX CO  ClyKeGHBIMH KOMaHIHPOBKAMH ~ paGOTHHKOB TIuMHasum No 11, cornacuo
Ipunoxennro No 1

2. Yreepmuts IMonosxenue o TIOPANKE BO3MEIIEHHS PAacXOOB, Ha IPO€31 pabOTHUKOB IMMHA3MH,
CBA3AHHBIX CO CTyxeOHOI HEOOXOMMOCTEIO, COracHo Ipunoxenuro Ne 2

3. VrBepauts Gopmy MapmpyTtHoro JCTa, cornacHo [punoxennro Ne 3.

4. O3HAKOMHUTE Beex PabOTHHKOB rUMHA3HH ¢ HOPMaTHBHBIMH OKyMeHTamu 10 09.09.2016

5. Kourpons 3a nenonmenmen IIpHKa3a ocTaBIsio 3a coboii

Hupexrop: A.A. Jluxauepa



Ipunoxenne Nol
K IpHKazy
oT 06.09.2016r. Ne 2835,

INOJIOKEHUE
0 MOPSIKE H YCI0BHAX KOMaHIHPOBaHus, BO3Mee s PACX010B, CBA3AHHBIX €O CIYKeGHLIMME
KOMaHAHpoBKaMH paGoTHUKOB MyHsununamssoro OrOmKETHOTO 0011eo6pazoBarenpHOro
YUpexaeHus «I‘yMaHHTaDHo-BCTeTHIIeCKa.s[ rEMHa3usa No 11 r. JTy6ue: MockoBckoit 06aacTmy
(HaumMeHOBaHue YUpesxkaeHus)

1. Ob6mue HOJIOKEHHS

1.1. Hacrosmee Ionoxenne ycranapiusaer HOPAOK M yCIIoBUS KOMaHIHPOBaHUS
BOSMCIICHHS pACXONOB, CBA3aHHBIX co CIIyXeOHBIMH KOMaHIHUPOBKAMH Ha TeppuTopun Pd
paboTHHKOB MyHununansgoro OromkeTHOrO 001me06pazoBareTEHOrO YUPSKICHHS
«I YMaHUTapHO-ICTETHYECKAS!  THMHA3HS Ne 11 r.  Jly6um MockoBekoit  o6nacTmy
(mamee — YUpexaeHue).

(HaumeHoBaHKe YUpexaeHus)

1.2. PaGoruuk HallpaBiseTcs B ciyxebHyro KOMaHIHPOBKY Ha OCHOBAHMH IHCHMEHHOIO
PeMenns paboTosaterns Ha onpeeneHHbI CPOK IUIsl BBIIOJIHEHHS CIykeGHOro TIOPYYEHHS BHE MecTa
[IOCTOSTHHOH paboTe! Ha Tepputopun Poccuiickoii @enepanuy.

13. B KOMaHIHPOBKY HaIlpapisioTes paboTHHKH, cocTosimue B TPYIOOBBIX OTHOIIEHUSX C
pabotonarenem.

1.4. Belesn B Clryke0HyI0 KOMAHIHPOBKY PYKOBONMTENS yUpesK meHHs OCYINECTBISIETCS 110

2. Odopmienne ciyxeGHbIx KOMaHIMPOBOK

2.1. Pemrenne paGortomarens o HAlPaBICHUA pabOTHHKA B CILyxeGHYO KOMaHJIHPOBKY, B TOM
THCJIC OMTHOAHEBHYIO, 0(popMIIsLeTCs TIPHKa30M PYKOBOJMTEIIS yIPeIKIeHHUS.

2.2, Hanpanenue PYKOBOIUTENS yUpexIenns B Clty:KeOHyIO KOMaHIMPOBKY OCYINECTBIISETCS]
Ha OCHOBaHHH IIPHKA3a HaYaIbHHKA Ynpasnenus HapoaHoro oBpasoBanus AaMuRHCTpATHE ropona
Hy6ubr MockoBckoit o6macTy.

3. Cpox ciyxe6Hoil KOMaH/IHPOBKH

3.1. Cpox cayxebuoii KOMaHIMPOBKH pabOTHHKA OmMpenensercs paboronmatenem ¢ ywerom
o0BeMa, CIIOKHOCTH 1 APYTHX 0COOEHHOCTE!H ciyskeGHOro OPYYEHHSI.

3.2. lueM BBIe3na B CIIyKeOHYIO KOMaHIHPOBKY CUHTAETCS naTa OTIIPABIEHHS [I0€3/1a, CaMoIeTa,
aBroOyca MM Jpyroro TPAHCIIOPTHOIO CPE/ICTBA OT MECTA MOCTOSHHON paboTsI KOMaHIHPOBaHHOIO, a

ar

Ilpu ormpaBrenun TPaHCIIOPTHOTO cpenctBa o 24 wyacos BKIFOUHTENBHO JHEM OThe3na B
CIly’eOHYI0O KOMaHIMPOBKY CUHTAIOTCS TeKylne cytku, a ¢ 00 yacos u mosmHee - IIOCTIE YOI HE

AOKYMCHTaM, IPe/I0CTaBIAEMBIM PAGOTHHKOM M0 BO3BPALICHNH U3 KOMaH IUPOBKH,
Bompoc o sBre paGothuka ua paboTy B neHb Bele3ga B KOMaHZMPOBKY U B JeHb IpHe3a u3
KOMaHIMPOBKH pelaeTes o J0roBOpeHHOCTH ¢ paboronarenewm.

4. BO3MBU_IEHI/IC pacxonos, ¢BA3aHHBIX CO Cﬂy}KeﬁHBIMH KOMaHOHDOBKAMUY



L]

paboTHHK KOMaHIHpOBaH B HECKOJBKO OpraHM3allHii, pPacHoIOKEHHBIX B Pa3sHBIX HacCelIeHHbIX
TIYHKTaX; pacXoibl MO HaliMy uIoro IIOMCIICHUS; TOMOJIHUTE bHbIE Pacxonml, cBs3aHHBIE ¢
TPOIKUBAHIEM BHE MECTA TOCTOSHHOIO KHTCJIECTBA — CYTOYHBIE (najee — CYTOYHBIC); HHEIE PACXO/IEL,
CBS3aHHBIC CO CIIYIKEeOHBIMU KOMaHIUPOBKaMH.

4.2. Tnst paboruka, paborarorero mo COBMECTHTEIILCTBY, IPH KOMAHIHPOBAHUH CcoxXpaHsercs
CpeaHUH 3apaboToK y Toro paboronareis, kotopsiit HAIPABHIT €T0 B KOMaHIUPOBKY, B IPYroM Mecte
paboTsI peocTapmsercs OTIyck Ge3 coxpaHenus 3apaboTHOM miaTer. B ClIy4ae HalpaBJIeHHS TAKOTO
paboTHHKA B KOMaHIMPOBKY OIHOBPEMEHHO 0 OCHORHO pabore u pabore, BBIIOJIHAEMOH Ha
YCIIOBUAX COBMECTHTENLCTBA, CpeIHHiA 3apaboTox CoXpaHseTCs y 060ux pa60Toz[aTeneﬁ, a
BO3MEIIAaeMBIE  pacXomel 1o KOMaHZMpOBKe  pacnpenensoTcs MEXIy  KOMaHIHPYIOUMMU
paboronarensmu o cormamenmo MEXKTy HHUMH.

4.3. Ilpu Hampasnenmu paboTHuKa B ciykeGHYIO KOMaHZIIPOBKY €My MOMET BBII4BAThHCS
AICHEXKHBI aBaHC B pasMepe, BIUIIOYAIOIEM CpPeJICTBA Ha OrLIaTy PacXoZoB 110 mpoe3my o Mecra
KOMaHZMPOBKH U 06paTHO, CyTouHbBe 3a KaXIBIH IeHb NpeObIBaHuS B KOMaHIUPOBKE, pacxoJi0B 110

KapTy paboTHHKA, B HCKIFOUHTe b HLIX CTYHasX MOJKET BBIIABATHCS HATHIHBIMU B Kacoe I1b YO.

4.4. Pacxoze! mo IPOE3Y K MeCTy ciykebHoi KOMaHZMpOBKH M 0OpaTHO K MECTY NOCTOAHHOMN
paboTs (BKmrouas OILTAaTy yCIYT 10 O(QOPMICHHIO IIPOE3IHBIX AOKYMEHTOB H IPEeNOCTaBIIEHHE B
[O€31aX  IOCTENBHBIX IIPHHAMIEKHOCTEH)  BO3AYIIHBIM, KCNICSHONIOPOKHBIM,  BOXHBIM  H.

CTOMMOCTH IIpO€3/a:

- BO3IYIIHBIM TPaHCIOPTOM — 110 Tapu]y SKOHOMHYECKOro KJlacca;

- BOAHBIM TpaHCIIOPTOM - B YeThIPEXMECTHOI KaloTe ¢ KOMIUIEKCHBIM 06CiTyKuBaHHeM
[acCaKUPOB;

- JKCIC3HOZOPOXHBIM TPaHCIIOPTOM - B BArome TIOBBIICHHOH  KoM(opTabensHocTH,
OTHECCHHOM K BaroOHam JKOHOMHYECKOTO Kiiacea c HUCTBEIDEXMCCTHEIME Kyne Kareropuu «K», mim
BaroHe KaTeropuu «KCIPEece» ¢ MeCTAMH st CHIICHHS:

- @BTOMOOHIILHBIM TPAHCIIOPTOM - aBTOOYCOM MEKIYTOPOIHOTO 1 IIPHTOPOIHOTO COOBIIEH s
110 Tapudy y6ra-Mocksa.

4.5. PaGoTHuky ommaunparores PACXO/BI 110 TIPOE3/Y TPAHCTIOPTOM OBILEro MOMb30RAHS (xpome
TaKCH) K CTAHIHH, IPHCTAHH, 43pONOPTY NMPH HAJIMYHH JOKYMEHTOR (6useToR), monTRepKIArOmIX HTH
pacxopl.

4.6. lTokymenTamu, TIOATBEPIKAAOIINMH [POH3BEICHHEIE PACXOIBI Ha npuodpereHue aBuabmiera
B Oe310KyMeHTapHoit hopme (anexTponHOTrO Ounera), apnsores:

- MapuIpyT/KBUTAHLHS 3MeKTPOHHOTO [TaCCaXUPCKOro Oueta n Garaxxmas KBUTAHITHS (BBIMHCKA 13
aBTOMATH3MPOBAaHHON HHAOPMAHOHHOH CHCTEME] 0OPMIICHHS BO3MYIHEIX IIEPEBO30K);

- IIOCANOYHBIH TAJIOH, OATBEPIKAAIONIH] TICPENIET 10 yKa3aHHOMY B DJIEKTPOHHOM aBHabHIieTe
MapIpyry;

- AOKYMEHTBI, OATBEPKNAIONINE (HaKT OMIATHI PabOTHHKOM 3JIEKTPOHHOTO GHiteTa: yekn KKT;
CJIMNBI; YEKH 3IEKTPOHHBIX TCPMHUHAIIOB; MOATBEPXKICHHE KPEIUTHOIN OpraHH3aliii, B KOTOpOi
pabOTHHKY  OTKpEIT  GaHKOBCKMIL CHCT,  IIPENyCMaTpHBAIOMMN  COBeplIeHHe omepaiuit ¢
HCIOJIb30BaHHEM OaHKOBCKOM KapThl; BBIMHCKA 13 SJICKTPOHHOH CHCTEMBI IIaTeKa.

B cnywae motepn mocanounoro TajlOHd, pPAcXONBI IO MpPOE3y MOIYT GBHITH MIOJITBEPKIECHE]

®.1.0. nmaccaxupa, HallpaBJICHHE, HOMep pelica, [aTa BBLIETA, CTOMMOCTE Ounera. Cnpaska momkHa
OBITh 3aBepeHa NeYaThio arenTeTRA (aBuarepeBo3unKa).

4.7.  okymeHnTamu, HOATBEPKAAIOIINMHE  IPOM3BEEHHBIE pacxolbl  Ha npuobpereHume
HKEJIE3HOOOPOIKHOro OUjIeTa B GesnoxymenTapHoit hopme (anexTpornoro Ounera), sBsoTC:

- KOHTPOJIbHBI KYIOH 3JIEKTPOHHOrO Gmiera (BBIIHCKA M3 ABTOMATHU3HPOBAHHON CHCTEMBI
YIPABIECHHS HACCAKMUNCKUMU TTANAD AR Trns crr vrm ee - -



- AOKYMCHTEL, MIOATBEPKNAIONHe daxT omnars paboTHuKOM SJIEKTPOHHOrO Omiteta: wyeku KKT:
CJMIIBL; YEKH 3JIeKTPOHHBIX TEPMHHAIIOB; HOATBEp:K/eHHe KpCOHTHOH oOpraHu3amuu, B KOTOpOH
paboTHHKY OTKPBIT  OaHKOBCKHi CHeT,  IpenycMmarpuBaromumii COBepLICHHE omepamuii ¢

4.8. B ciiygae HOTEpH MPOe3AHOro NoKyMenTa (Ounera), HOATBEPHKAAIOLIETO PACXOIBI Ha IIPOE3]T K
MECTYy KOMaHIHPOBKH u 00paTHO, naHHbIE PACXOABI MOTYT OBITH mOATBEpKIEHEI CIpaBKoii
OPraHH3alMH, OCYINECTBUBIICH [I€PEBO3KY, B KOTOPOIt MOIKHEI GbITE OTPaXEHBI ClIeYIOINe NaHHbIe:
®.1.0. llaccaxkupa, HapasieHHe, HOMED peiica, 1ata poesna, CronMocTs Omiera.

4.9.  Pacxoumsl Ha BBIIUIATY CYTOYHBIX BO3MeELIArOTCH paGotuuky B nopsifike U pasmepe,
YCTaHoBlIeHHOM [locTanosienuenm [Ipaputenscrea Pd "O PasMepax BO3MEINEHHS pacxomoB

TIOATBEPKIEHHBIX COOTBETCTBYIOMUMH MOKYMEHTaMH.
4.12. VIHBIe pacxopL, cBA3aHHLe CO CIIyXeOHBIMH KOMaHIMPOBKAMH, BO3MEINAIOTCS [IPH YCIIOBHH,
UTO0 OHH TPOM3BENEHEI C paspelleHHs i BClloma pabotomarens, B mpepenax CPEICTB,

Boamemmenne mmpix PACXOMOB, CBSI3aHHEIX CO CTyKeOHOlH KOMaHIHPOBKOH, IPOM3BOANTCS TIpH
TIPEACTABCHAH TOKYMEHTOB, OTBEPKAAIOMIAX ITH pacxomel.

3. 3axkmounTebHbIE MTOJIOYKEHHS

5.1. Tlo BosBparnenny us CITy:K€OHOH KOMaHIupOBKY paboTHHK 06s13aH B TeueHue Tpex pabounx
JHEH:

- IPEICTABUTE paGOTONATENO ABAHCOBHIH OTUYET OF H3PACXONIOBAHHEIX B CBS3H €O CITykeGHOM
KOMaHIAHPOBKOH CyMMaXx 110 YCTAHOBIICHHO} (popme. K ABAHCOBOMY OTYETY [IPHJIATAFOTCH: HOKYMEHTEI
0 HaHMe XHJIOTO MOMEIIECHHs, o hakTHyeckux pacxomax mo Mpoesfy (BKmouas orrary YCIYT 1o
0 OPMITECHHIO TPOe3 THEIX AOKYMEHTOB H IIPEAOCTABICHHE B 103X TIOCTEJIbHBIX IPHHAIEKHOCTEH),
00 HHBIX PacXofax, CBI3aHHbIX co CIIyeOHOH KOMaHIUpPOBKOiL.

- [IPOM3BECTH OKOHYATEbHBIH pacuer 1o BRITAHHOMY €My IepeX OTHE30M B KOMaHIHPOBKY
ACHEKHOMY aBaHCY Ha KOMAHIHPOBOYHbIE Pacxoel.

52. B cmyugae BPEMEHHOH  HeTPyI0CHOCOOGHOCTH KOMaHZHPOBAaHHOTO  paGoTHHKa,
YAOCTOBCPEHHOH B YCTAHOBICHHOM MOpsiIKe, paboTHHKY Bo3MernaroTes PacXoJBl 0 HAMMY KHITOro
TIOMCIIEHHS (KpOMe CIIy4aeB, Kormaa KOMaHIUPOBAHHBIH PaGOTHHK HAXOMHTCS Ha CTalHOHAPHOM
JICYCHHH) U BBIIJIAYHBAIOTCS CYTOYHBIC B T€YCHHE BCETO BPEMEHH, TOKA OH He HMEET BO3MOKHOCTH 10
COCTOAHHIO 3M0POBbS IPUCTYIHTD K BEIIOIHEHHIO BO3JIOKCHHOTO Ha HEro CIy)KeGHOTO MOPYYeHHs miiy
BEPHYTBCA K MECTY IIOCTOSAHHOTO JKUTEIHCTRA,

3a nepuox BpemenHoi HETpymocnocoOHOCTH KOMaHIMPOBaHHOMY pabOTHHKY BbIMIa4HBACTCS
II0co0He 0 BpeMeHHO HETPYAOCIIOCOOHOCTH B COOTBETCTBHE ¢ 3aKoHonarenscTBOM Poccutickoii
Denepanmu.



[Ipunoxenue No2
K IPHKa3y
oT 06.09.2016r. No 283g

INOJIOYKEHUE
0 110psi/IKe BO3MEIMEHHSI PACX0/10B Ha Ipoe3a paboTHHKOB
Mysunmnansuoro OroJuKeTHOrO 0b1eobpasoBarensHoOro Yapexaenus «I'ymanurapuo-screTnueckas
ruMHa3us Ne 11 r. JIyOubr MockoBekoii 061acTmy
(HaumeHoBaHue YUpexaeHus)
CBASAHHBIX CO CJIyKeGHON HeOGX0aUMOCTEIO

iESI Hacrosmee ITonoxenne YCTaHaBIMBAET MOPSANOK M YCIIOBHS BO3MEIIECHHS pacxonos,
CBA3AHHBIX C pasbe3gaMH 1o ClIy)XeOHOi  Heo6X0auMoCTH paboTHHKOB MyHuIHnaTEHOTO
010 DKeTHOrO 0617.1606D330B8.T6HBHOF0 VUDPEIKIEHHS «FYMaHHTaDHo-scTemquKaﬂ ruMHazust Ne 11 r.

(HauMeHOBaHMe YUPEKICHHS)
(manee — YUpexIeHue).

1.2. K paswe3naM, CBSA3aHHEIM CO CIy’KeOHOH HeO06X0IUMOCTEIO OTHOCATCH IOE3JKH B
MCCTHOCTB, OTKyAa paGOTHHK, WCXOms u3 YCIIOBHH TpPaHCHOPTHOro coo0mmenns u Xapakrepa
BBIMOJIHAEMOH paboTel, mMmeer BO3MOMKHOCTE €3K€/IHEBHO BO3BpAIAThCs K MECTY HOCTOSHHOTO
KUTEIBCTBA, & TAKIKe HOE3KH, CBI3AHHbIE C Pasbe3HBIM XapaKkTepoM paboThL.

1.3 [oesnxa odopmsercs MapHIpyTHBIM JTHCTOM 110 ()OPME COTITACHO IpuiIokeHno Nel k
Hacrosmemy [lonoxennro.
1.4. Pasvesnnoii xapaxrep PaboThI ONpenensIeTcs HomKHOCT O HHCTpyKnuel paboTHUKA.

1.5. MapuipyTHsi et OhOPMIILETCS Ha OHY HITH HECKOIBKO 110e310K. OTMEeTKH IPOCTaBIAIOTCS
B KQOKIOM IyHKTe Ci1yskeOHON moesmku. MckTioueHme COCTABIISIOT T€ MYHKTHI, B KOTOPBIX OTMETKY 0
IPUOBITHH [IPOCTABHTE He [IPENICTABIIAETCS BO3SMOKHEIM.

1.6. MapuipyTHemit mucr [IONIITMCHIBACTCS PYKOBOIHUTEIEM YIPeXKICHUS, BBUIABIIHM 3amanme
paboTHHKY.

1.7. Odopmnennre nomiubmM 00pasoM MapiupyTHEIE JNHCTEI He no3aHee 3-x pabouux mmeit
HOC/IC MOCIenHeH MOe3NKH ¢ 0613aTelbHEM TIPUIOKECHAEM IIPOE3MHBIX HOKYMEHTOB (buneron)
Iipenocrasnstores B I[b YO. Apancossiit otuer IIPH 3TOM HE COCTaBJISIETCAL.

B ciyuae norepu TIPOC3IHOrO MOKyMeHTa (Gunera), TOATBEPKNAIOIIEr0 MPOe3 T, PacXOLbI IO
TIpOE3y MOTYT OBITH MOATBEPIKIIEHEI CIPABKOH OpraHu3alum, OCyIecTBHBILEI [IEPEBO3KY, B
KOTOPOH IOTKHBI GBITE OTpasKeHsI cienyromue nannete: O.1.0. naccaxupa, HalpaBJIeHHEe, HOMED
peiica, nara IIpoe311a, CTOMMOCTE OHJIeTA.

1.8. Pacxomnr mo IPOE3y BO3MEIAKOTCA pPabOTHHKY B pasMepe (haKTHYeCKHX pacxomos,
TTONTBEPHKIEHHEIX IPOE3/THBIMH AOKYMEHTAMH, HO He BBILIE CTOMMOCTH IIPOE3/Ia:

- JKCJIC3HOOPOXXHEIM TPaHCIIOPTOM — YICKTPOIIOE310M MPUIOPOJHOTO COOBIIEHHUS, HITH BATOHOM
KaTeropuu «JKCIpecey ¢ MecTaMu [Is CHIICHHS;

- @BTOMOOHIILHEIM TPAHCTOPTOM - aBTOOYCOM MEMITYrOpOIHOIO U IIPHTOPOJTHOTO COOBIIEHHS 110
Tapudy Jy6na-Mocksa, TOPOACKHM TPAHCHOPTOM ropoxa MoCKBEI MockoBckoit o6nacru, ropojaa
JyOHer;

= METPONOIUTEHOM roposa MOCKBEL

1.9. Bosamernenne pacxomos PabOTHHKY 110 MapIIPYTHEIM JTHCTAM IIPOH3BOAMTCA 2 pasa B MecSI] B
ACHB, YCTAHOBJICHHBIH /151 BBILIATEHI 3apaboOTHOH mnaTel, myTem [ICpEYHCICHNsS Ha GaHKOBCKYIO
34pIUIATHYIO KapTy pabOTHHKA. B HCKIOUHTEIEHELX CIyHasiX MOMKET BBIIABATHECS HATHYHBIMH B KACCe
b YO.



Hpunoxenne Ne3
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TToarorosneno ¢ uenomssosanuen cHetemst KoucyabrantILmoe

YTBepxaaw
OTyeT B cymme
(nponuceto)
PykoBogutens
ydpexaeHua (nognuc) (pacwwupposka nognucu)
" 20 r.
ABAHCOBbIM OTYET Ne KoObl
dopma no OKY[] 0504505
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YupexaeHue no OKMo
WHH | | KN
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